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Over the course of a few AOSA Board and AOSA/SCST Joint Board meetings, questions on whether certain handbook updates should be approved by the membership or by the AOSA Board members have arisen. In the AOSA By-laws, Article X – Publications, the Executive Board is responsible for directing the publication of all handbooks. In order to assure that AOSA handbooks which are not part of the Rules are correctly updated the AOSA and SCST Joint Boards have approved a “Handbook Update Review Policy”. This policy provides for review of a handbook update by the technical committee(s) and by both the AOSA and SCST Executive Boards. It also requires that justification or empirical evidence be provided for each handbook update. Although the final decision is made by the AOSA Executive Board this policy will better ensure that updates are thoroughly reviewed before approval and publication. It will also help to streamline the review process so that handbook updates will be published in a timely manner. 
Handbook Update Review Policy



      
All updates to AOSA handbooks which are not part of the Rules should be submitted to the AOSA and SCST Boards for review before publication and after review by the appropriate technical committee(s). The AOSA and SCST Boards will determine if the updates - whether totally or individually - should be voted on by the membership before becoming part of the respective handbook. Justification or empirical evidence for the update(s) should be included with the submitted proposed updates. The AOSA and SCST Boards may delay or deny publication of handbook updates if insufficient evidence or justification is not included with submitted proposed updates. Proposed handbook updates should be submitted to the AOSA and SCST Boards by December 31 so that there will be sufficient time for review before the upcoming AOSA/SCST Annual Meeting. 

As a reminder, handbooks that are part of the AOSA Rules for Testing Seeds include:

HB 24:  Uniform Blowing Procedure

HB 25:  Uniform Classification of Weed and Crop Seeds

HB 35:  Seedling Evaluation Handbook

Changes to these specific documents must go through the Rules Committee proposal procedure and subsequently be voted upon by the AOSA/SCST membership at the annual meeting.  As a courtesy, notification of proposed changes to these handbooks should also be given to the Handbook Committee prior to submitting a Rules change proposal.

The following cover sheet should be completed and submitted with the handbook update(s) requested: 


Handbook Update Cover Sheet





Title of Handbook:   ____________________________________________________





Submitter(s): __________________________________________________________





Contact information: ____________________________________________________





Pages and/or sections to be updated: ________________________________________





Target date for update publication: _________________________________________





Technical committee(s) that reviewed update(s): ______________________________





Justification for update(s): 




















