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AOSA/SCST Committee Chair Meeting
7:30-8:30pm, June 6th, 2007
Cody, WY

I.  Introductions

II. Rules of Order for Committee Meetings
A. Have members obtain the floor properly. 

B. Speak clearly and concisely. 

C. Obey the rules of debate. 
E. Most importantly, BE COURTEOUS.
F. Please ask attendees to silence their cell phones

G. Meetings must end promptly to allow the next session to begin and to allow the hotel to transitions rooms.

III. Distribute Attendance Sheets 

Attendance sheets should be used to distribute minutes and stay in touch with your committee during the year.  Attendance sheets include the individuals name, laboratory or company affiliation and their email address.
III. Reports expected from Committee Chairs

A. Update prior to meeting

B. Joint Business Meeting


C. Submit to Proceedings August 15th 


D. Bi-annual report to executive board(s) as requested
IV. Review Agenda for Joint Business Meeting
A. Voting session and committee reports
V. Other Resources Available to Committees 


A. Webpage for updates and information
 
B. Conference call organization and set up

C. Other needed assistance?

